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ES09A: Teaching Staff and Volunteers Supervision Map and Roster
Applicable to Community Language Schools SA and all member schools.

Teaching Staff/ Volunteers Supervision Map

The table below lists the areas of <Insert School Name> where students are permitted and NOT permitted to play or assemble 
	Time
	Area

	Before School
	Students are permitted in the following areas:
· Playground
· <list areas where students are allowed e.g., playground, undercover area, classroom> 

	
	Students are NOT permitted in the following areas:
· carpark
· <list areas where students are NOT allowed e.g., carpark, behind building, inside classrooms> 

	Break time
	Students are permitted in the following areas:
· Playground
· <list areas where students are allowed e.g., playground, undercover area, classroom> 

	
	Students are NOT permitted in the following areas:
· carpark
· <list areas where students are NOT allowed e.g., carpark, behind building, inside classrooms> 

	After School
	Students are permitted in the following areas:
· Playground
· <list areas where students are allowed e.g., playground, undercover area, classroom> 

	
	Students are NOT permitted in the following areas:
· carpark
· <list areas where students are NOT allowed e.g., carpark, behind building, inside classrooms> 



Map of <Insert School Name> where students are permitted before and after school and during break times. 
<Include a map and indicate area(s) where students are permitted> 

<Include a map and indicate area(s) where students are NOT permitted e.g., oval, outside the school grounds> 

<Ensure the map is detailed enough to show all areas of the school>
Directions: Replace all sections in <red> with relevant details for your school. Delete this box when all amendments have been made. 




Teachers/Volunteers Supervision Roster

Term x
2020

	Time
	Area
	Staff Member 1
	Staff Member 2
	Staff Member 3
	Staff Member 4

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Insert time interval
	Insert area of school – name and description
	Insert name of staff who will be on supervision duty for this time and location 
	Insert name of staff who will be on supervision duty for this time and location
	Insert name of staff who will be on supervision duty for this time and location
	Insert name of staff who will be on supervision duty for this time and location



<Note: delete or add additional staff member columns as required depending on the student population of the school. Specify the start and end time of a supervision. For example, 8:00am – 8:10am. Specify the supervision area or make reference to the area on the map. Seek permission from staff members to include their mobile phone number on the staff supervision roster>
Directions to staff:
· Ensure that you arrive promptly for the start of your allocated time and area
· If you are replacing another staff member, do not leave the area until that staff member arrives
· Be active during all supervisions, ensuring that you cover the entire area
· Report any accident, or injury and complete an ES08A: Incident, Injury, Trauma, and Illness Form
· Ensure you follow all Community Language School Policies and Procedures
· <insert any specific directions for staff that are relevant for your school> Directions: Replace all sections in <red> with relevant details for your school. Delete this box when all amendments have been made. 
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